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SUBJECT: Clam Amendment Timeframes

When aclam amendment is necessary as aresult of a Child and Adult Care Food Program
(CACFP) review, the due date for the amendments will be included in the program review
summary letter. All daims must be amended within 30 days from the date of the review
|etter.

If the claim amendments cannot be completed within 30 days, the ingtitution must request an
extenson. In rareingances an extenson will be granted. The procedure for requesting an
extenson isasfollows

Submit the extension request viaemail to the MDE (Michigan Department of
Education) gaff that completed the program review.
Submit the request no later than 15 days from the date of the review letter.

Fully explain the extenuating circumstances that require an extenson and the date
clamswill be amended.

MDE gaff will assess the request to determine whether to grant the extension and contact the
sponsor regarding the decision.

If dlaim amendments are not completed within the 30-day maximum time period and an
extenson has not been granted, MDE gtaff will amend the daims resulting in the maximum
alowable adjustment.

Non-compliance can impact receipt of CACFP funds and will, in some cases, lead to
termination from the CACFP.

&~ Please keep thismemo on file or in a notebook for quick and easy reference.
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